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New Features in Sybiz Visipay

There are many enhancements in Sybiz Visipay 4.10. Some of these are features that
have been requested by users and some are enhancements that will improve your
business efficiency.

The following topics explain the new features in Sybiz Visipay.

Upgrade Considerations

Vision Employee Link

If you have ‘Use Visipay for Staff Details’ selected in the Job Costing tab of the Vision
System Control File and you use the ‘Vision Employee Link’ from the Edit drop down
menu in Visipay, you must do the following steps before running the Visipay ORR-UIO
Utility on your payroll data.

Update the ‘Vision Employee Link’ prior to the Visipay upgrade.
Run the Visipay ORR-UIO.exe Utility.

Run the ‘Vision Employee Link’ again before processing any pays.

ORR-UIO Utility

If you are upgrading from Sybiz Visipay 3.20 or earlier , to Sybiz Visipay 3.30, Sybiz
Visipay 4.00 or Sybiz Visipay 4.10 you will be required to run the ‘Visipay ORR-UIO.exe’
on your payroll data before you process any pays. On going into your payroll company
for the first time after the upgrade the following message will appear:

The way unigue identifiers are set in Visipay has changed to increase perfarmance.

The utility "“isipay ORR-UIO.exe’ Found in the program direckory of Wisipay must be run,

Failure to do so will corrupk existing daka if processing takes place. Exit this company and run the utility on this
company,

If you are unsure what to do please consult your suppart consulbant.

You will find this utility in your Visipay program directory. The program you have to run is
called ‘Visipay ORR-UIO.exe’. Follow the prompts and you will then be asked to locate
your company payroll data (as per diagram below).
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% Visipay ORR/UIO Wizard

Company Selection =
Select the comparry you wish to % Sy IZ

perform the changes o,

3

Company Name: Demonstration Company

Path:

|C:'|,Pr|:|gram Files\YisipayWPHome\ YPSample), Brawse...

Cancel

After selecting your company’s database path, select the option ‘Reconfigure UniquelD’s
and Remove Orphan Records’. Then proceed and select the run option after checking all
options are correct. Once the utility has completed the following message will appear:

Wizard is Complete

You then can click OK and close the wizard. You are now able to go in and process your
pays.

Duplicate company identification numbers

If you are using a copy of your company’s payroll database as a test company the
following must be adhered to. Before processing you will need to contact your Sybiz
Associate to verify that you do not have duplicate company identification numbers in
both company’s databases. If this is the case it may cause incorrect data to be displayed
on reports.
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New Features

Human Resource Management Module — New!

With the new Human Resource Management Module, you are able to store information
and add, edit and delete this information for the following areas of your employees

Dependants Emergency Contacts Demographics

Visas Goals Prior Employment
References Competencies Key Performance Areas
Discipline Grievances Qualifications

Licenses Cards Vehicles

Medical Occupational Health

"’ Employee Details (PLAY001 - Roger Justin Randell)

s e x. _
= @@ Employes Details

General Phota-
st Dependants Mame: Fandell. Roger Justin
Emergency Contacts Account Mo, PLAYO0T
Demographics Job Title: Player
R Yisas Email
=15 Vocation
L Department:  Maintenance
Priar Ernployment Awvard: Clerks Award
References Union: Mot & Union Member
Competencies ; o
Location: Adelaid
e e e ecetan e
Discipline
[0 Grievances Address
=148 Education 25 Stars Crescent
B3 ificati Groves
lificati
sl Victaria 5088
g Licenses
= l?ﬁ Property
B Cards
“Wehicles
General
=1 Health
By Medical

= Occupational Health

Mame: Roger Justin Randell | Account Mo.: PLAYOD | Job Title: Player

You can also give access to this information to as many of your employees as you
choose and you can also determine which information you will allow your staff to see.
All this can be set from with in the User Security settings of this new module.
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Length of Payslip Message Field Increased

The length of the payslip message field has been increased to 150 characters to cater

for longer and more detailed messages.

The message field can be found if you select ‘System Control File’ from the ‘Edit’ drop

down menu and then select the ‘Pay Details’ tab.

<+ Company Control Form

Payslip Type | User Defined ﬂ

Mext Payzlip Mumber |1 030

™ Usze Timesheets from Standard O File
NN NN NN NS S SN SN NN NN EEEEEEEEE SN NN NN ENEEEEEEEEEEEEEW

: Payslip Message Ay message to your staff can be added on this longer line upto 150 characters] :
N EEEE NN NS S S S SN NN NN NN NSNS S SN NN NN EEEEEEEEEEEEEEET

LInit of meazuring time

[ Multiple Pays
Round Al Met Pays ta
" MoRounding * 5Cents " 10 Cents ™ 20 Cents ™ A0 Cents ™ 1 Daollar
Cheque Printing 0 ptions
Frint Cheques in Yision [ Mext Cheque Mo,

Help LCancel I Save
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Emailing Of Payslips

It's here! As soon as you have Visipay 4.10 installed by your Sybiz Associate, you
will have the ability to Email Payslips to your employees.

The emailed payslips will be in the form of a PDF attachment.

To be able to email payslips to employees you will have to complete the following
steps

Click ‘Edit Employee’, on the ‘Personal’ tab and enter an email password for
the employee, so that the payslip.PDF document that will be emailed is
password protected

Go to the ‘Employment’ tab and enter an email address for the employee

Finally, when processing the employees pay, select to ‘Email Immediately’

<+ Process Payment for Employee No.PLAY003 - Christine Alice Benson

Employment Leave Entitlements Output Bdhslips

Staff Type | Metal Trades Award | Annual Leave 13292 : . EEEEEER
Union Miners Union Sick Leave 70.48 u | |Emal Immediately =
Location | Adelaide Lang Service o548 Eesssssnnnnn
Mo. of Tax Periods |1 Rostered Time 17.92 Timesheet Link

Pay ltem Cuantity Rate T axable Mon-Taxable | Deductions -

Mormal Pay 35,646
Unifarm allowance 5.0000 4.0000

Union Fees 1.0000 2.5000 280
Founding of Pays 1.0000 -0.0200 -0.02

PAN.G. Tax 455.00
Totals 1.445.84 0.00 457.50
Met Pay before Superannuation 938,34
Contributions to Sun Aliance Life [128379) Employer 11567 Employes 14459
Transfer to AMNZ Grindlays [7128371687) 84375 v

Payslip Message: |An_u meszage to your staff can be added on this line
IANANNANNANNANAANAANARNANNARNANARNERN] | Total Nomal Hours 40 [Total Fringe Benefit 0.00
Add Eamings | Add Allowances Add Deductions Add Benefits Edit Line Delete Line |

Process All Selected Pays || Edit Employes Fieload Pay Skip This Pay Process This Pay || Egit These Pays I
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Email Payslip Settings

Fapzlip Setting:

Subject 'our Payslip

Here i pour emailed payslid

Ypass Outlook Security for Emailing Papslips g

L]
<

----:X- --------------- :

There is also an option to Bypass Outlook Security.
If selected, this means that you will not be asked “A program is trying to automatically
send e-mail on your behalf. Do you want to allow this” by Microsoft Outlook every time
you process one of the above documents in Vision.
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Cash and Cheque Amount On Payslip

You can now add the Cash, Cheque and Bank Transfer Amount fields to your payslip.
This will help those sites who pay a proportion of their employees via cash, cheque or by
Bank Transfer, making it clear for the employees on the payslip.

= Available Fields X]

=lannual Leave Days
= annual Leave Hour
AW S8l e a /e nnnnnnnnnmnnnnnnna
= Cash Amount e
= Cheque Amount e
%.EﬂéqLEEFnEJn.tTE;t.""""""""
= Cheque Murnber

=l Cheque Payee

= Cheque Unitz $1

= Cheque Units $1,000

= Cheque Units $10

= heme | nite 10 000

< »

SN N NN

the form.

To add a field to the form, drag the field
from the list onto the desired position on Cloge
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Salary Sacrifice And Employer Contribution Columns

We have introduced 2 extra columns to the Super Contributions Report which will show
the Salary Sacrifice amount and the Employer Contributions.
This will help in reconciling Super Accounts.

Demonstration Company,

A.B.N. 98998999999
Superannuation Contributions
AMP Society
Printed On 23 March 2005
As At 01 April 200
For the Period 01 April 2002 Tg¢ 30 April 2002

w
Employ: Membership  Date of . Salary Contrib. Motal Contrib.  Avg. Deduct  Ho. of Total
]
Name Number Birth u Sacrifice Employer @ Employer Employee Pays Amount Due
n
L]
Duncan, Simone Jessica 11-Jun-1970 ™ 0 427 ® 426 62 53328 1 959 90
]
3456765 =
u
[]
Total For AMP Society u 0 427 o 426,62 533.28 959.90
A A EERE R L] =
" Address: 15 Function Lane g EEEEEEEEEEN
. Rose Park u
- SA M
N 5067 u
[ ]
MEEEEEEEEEEEEEEN

Super Fund Numbers And Address Details

Visipay now stores the Address Details and Employer Fund numbers for each Super
Funds and these fields are also printed on the Super Contributions reports.

This should save you time at the end of each month or quarter with this information not
having to be produced manually any more
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History Of Reviews

A history of reviews is now kept, once the review period has been completed.

Previously when a date of the review is reached a reminder is displayed when
processing a pay for the employee. You were then asked if you wish to delete it "yes or
no". If you select yes it is removed from the Notes and Review tab from the employee’s
record. If you select No the reminder would appear again and again, until the reminder is
edited or deleted.

Print Individual Reminders For Employees

You are now able to print reminders for an individual employee rather than printing all
reminders.

In the notes & reviews section for each employee, there is now an option to print (click
on 'Add' under '‘Manage Notes and Reminders') individual reminder notes.

Birth Date And Anniversary Date Synchronised With Outlook

Now your synchronise with outlook will also bring across your employees birth date and
anniversary

For Example: If you enter the Demonstration Company and go to Utilities and select
Synchronise with Outlook Contacts

Then select from Visipay to Outlook and choose your destination contacts folder and
click Synchronise

If you then go into Outlook contacts and look at the staff you synchronised and go to the
Details Tab you will now see the Birthday and Anniversary date
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As some colour blind users are unable to differentiate between the current icon colours,
we have introduced optional new icons which will make it easy to determine whether and
employee has been 'Paid this period', 'Not yet paid’ or 'Terminated'.

LassmsmmEmEmEmpE
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Additional Info On Complete Staff Record Report

Now when you produce the Complete Staff Record report you have an option to ‘Show
Review Notes'.

If this option is selected you will then receive a second page for each employee showing
history of

Reviews
Leave
Training
Notes

This option when used would be a great tool for managers to use prior to reviewing a
staff member’s salary and general performance.

Pay History Report In Payslip Number Order

The Pay History report is now sorted by Customer then Payslip number (Right Justified).
So if your payslip numbers go from 500 to 1200 they will now display in numeric order on
the report.

In the past the payslip number has been left justified which has meant that the payslip
number 1005 will be displayed before payslip 659.
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